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Supervision in Transport RA - 2015

Preface

These generic risk assessments are provided following the guidance contained Going Out There.

The employer has a legal responsibility to ensure risk assessments are in place for off-site visits and to have a system that ensures these are being implemented.  It is appropriate for the employer to provide generic risk assessments and these could be incorporated into an online recording tool (e.g. EVOLVE) where these are being used.  This task may be assigned to an appropriately competent person.
Generic risk assessments provide an overview of the foreseeable and significant risks that might be met on a visit with the aim of managing risks so that they are acceptable.  In general 'acceptable' would be free from significant risk of death or permanently disabling injury.
Leaders should take the generic risk assessment and develop their own risk assessment within their own level of competence; they should record significant and foreseeable risks specific to their visit. 
This should take in to account:

•
The aims and benefits of the visit

•
The participants (including leaders and helpers)

•
The venue

•
The activity

•
Getting there

•
Time of year

Many visits are by their nature low risk activities and should be quick and easy to risk assess. Higher risk activities require more detailed risk assessments which record how the risks will be reduced to an acceptable level.  The findings of the risk assessment and the relevant precautions/controls, should be agreed with and understood by all participants including Visit Assistants (and parents where appropriate).  
If it is considered that something important is missing from the following generic risk assessments contact outdoor.education@highlifehighland.com 

Note;

All the likelihood ratings within these generic risk assessments have been given assuming the instructors / leaders deployed have the necessary experience and / or appropriate valid qualifications (including 1st aid certificates).

	Generic risk assessment for use by Highland Council and High Life Highland staff and volunteers


	Transport
	Compiled by:
Will Manners

	
	Supervision in Transport
(Road Transport, Trains, Ferries, Airlines)

	Date completed:

17 Jun 15

	
	Click here for Highland Council’s guidance notes re risk assessments and for training here
	All RA’s should be reviewed when changes are made to the excursion, e.g. to group, staff, transport, ratios etc.
	Review date:

17 Jun 16

	Step 1
	Step 2
	Step 3
	Step 4
	Step 5

	List potential Hazards here:
	List groups of people at risk from hazards.  Including those most vulnerable:
	List existing control measures or note where information may be found:
	Calculate the residual risk taking the presence and effectiveness of existing measures into account:

Severity  x  Likelihood  =  Risk Rating
	List further control measures necessary to reduce risk to an acceptable level and date of  their proposed introduction:

	Collision due to driver / crew distraction
	All
	· All briefed on behaviour, activities, music, noise levels etc. on the transport
· All briefed on the ‘rules’ associated with that transport
	3
	1
	3
	Ensure briefings are supplied by driver / crew where necessary

	Injury due to lack of or inappropriate use of PPE
	All
	· All briefed on the wearing of seatbelts, life jackets etc.
· Staff to ensure that PPE e.g. seatbelts and life jackets are correctly fitted
	3
	1
	3
	

	Injury due to poor transport maintenance
	All
	· Ensure as far as is reasonable that the transport is provided by a reasonable and responsible provider where quality assurance is evident.
	3
	1
	3
	Seek advice as necessary for quality assurance.

	Injury due to boarding and alighting the transport
	All
	· Ensure that where necessary the driver / crew brief all on boarding and alighting safely

· Ensure that boarding and alighting is carried out under control to avoid trips and slips

· Ensure that staff supervise the area where participants will congregate after alighting the transport – ensure the area is safe e.g. where a vehicle breaks down by a road side
	3
	1
	3
	All participants briefed before taking transport

	Injury due to baggage moving / falling
	All, especially driver / crew
	· Ensure all baggage is stowed appropriately 

· Ensure all are briefed to not throw items
	2
	1
	2
	

	Injury due to exits being blocked
	All
	· Ensure that baggage is stored in accordance with transport guidance / instructions

· Ensure all are briefed on location and use of any emergency exits and associated procedures
	2
	1
	2
	

	Injury due to ‘misadventure’
	All, mainly young people
	· All briefed on behaviour on the transport

· All briefed on any restrictions of movement in the transport (trains, planes and ferries)
	2
	1
	2
	

	Harm due to harmful substances (foods, fuels, items) or other environmental conditions
	All
	· Brief all on conduct and items to avoid

· Ensure that transport provider is aware of any participant allergies to food or items that may be on the transport

· Staff / leaders be vigilant top other passengers that may not be aware of participant allergies / conditions
	2
	1
	2
	


June 2015


